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Guidelines to create the DTS to load values from the standardized spreadsheet for the FIRST TIME

Initial requirements (All these requirements will be part of the scripts sent during the Deployment stage.)
· The database and all objects have to be created on the server.
· The information corresponding to Grant Types, Grant Offices, Housing Advisors and Reasons have to be loaded.

· SQL Query with validations.
Steps to create the DTS
1. Right click on the folder Data Transformation Service and select the option New Package.
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2. Select the Excel icon from the Connection section. This will be the source of the information to be loaded onto the system. 
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3. Specify the excel file which contains the standardized information to be loaded for first time and then click OK. No matter the fact that the data source is named as Microsoft Excel 97-2000,  it also works for files saved as Excel2003 type.
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4. Click on the Microsoft OLEDB Provider for SQL Server icon from the Connection section and then specify the server name, user and password.
[image: image4.png]B rle Widow b |-ls|x|

Connection

8axX$ Connection Properies
sunm B

Micosoft Excel 97 Speciy a new connection or an exsting connection o the data souce.

& New connestor: Mictosoft OLE DB Provider for STIL Server

 Evisting connestior: [icrosaft Evcel 372000 -]

Datasouce: [ Microsol OLE DB Provider o 50L Server

Toconnect o Microsot SOL Server you mustspesiy he sever,
[ weerane: andpasoword

Server local)

 Use Windows Auhentiation

 Use SOL Server Authentication
Usermane: Cavs

Passward:

ot [0 s | [Eas

Cancsl | Hes





5. Select the Data Transform Task from the task section, the select the source connection and the destination location. 
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6. Double click on the arrow to specify the validations to consider before load information to the tables tblsCAMSClients and tblCAMSCases. This SQL query will be given as part of the installation and should contain the guidelines made in the document “Guideline for standardization of Spreadsheet to load values for the FIRST TIME”.
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7. Click on save icon and assign a name for the package, the server, user and password and click the OK button.
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8. Finally the created package will appear on the Local Packages option to be executed.
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